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‘ Log In to the RF Portal

= All users must access the RF business systems,
iIncluding PIAI, through the RF portal

= EXisting portal users, enter your username and
password

RF Portal Login

Log in here to access portals for RF and SURNY employvees

Llzer name |
[E-mail address)

Password

[ Login H Cancel ]

Remember my user name on this computer

= Mewy Users: Request a user name and passwiord = Forgot Password
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Principal Investigator Portal Home

Pl Award Inmterface

Firsttime uzers: Click here to access the applications. (Printahle
Instructions)

Pl Award Interface is not available until your portal account is linked

# Princ. Investigator Home

Initial login requires
users to link their RF
portal account to their
RF PIAl account

# Apply for an Award

# Manage Your Awards

el

= Manage Your Awards
= Pay Someone
= Buy Something
= Travel

Also navigates
to the window to

# Pl Award Interface

Principal inves

=R home page

link accounts

# Intellectual Property




‘ Link Accounts

More Information Requested
= |ndicates required field.

= Accounts only need to be linked once
= Needs to be done for each Oracle account

you use
You need a portal account per Oracle account

Your Oracle E-Business Suite account has not been linked with the Single Sign-On account that you just entered. Please enter your Oracle E-Business Suite
infarmation. The next time you sign on with your Single Sign-On account, it will automatically sign you on to the Oracle E-Business Suite using the following
account infarmatian.

#* Llsername

* Pasgword

Cancel ) [ Apply )

Terminology
Oracle E-Business Suite account = Oracle account information
Single Sign-On Account = portal user name

Logout

= Enter your Oracle account information

Oracle username = Location # + (up to) first 6 letters of last name + first 2
letters of first name

= Example: Mike Johnson at Empire State College: 280johnsomi
Oracle password is the same password you've been using to access PIAl

If you do not know your Oracle account information, contact RFE Customer
Services, 518-434-7222

= Click Apply to link your accounts




‘ Oracle Applications Screen

= You are taken directly to the Oracle applications screen
= You cannot access the PIAI from this screen

E-Business Suite

Diagnostics Lc:qu:uut Preferences Help

Navigator Indicates you have no

responsibilities within
the Oracle applications

Diagnostics Logout | Prgg
Copyright () 2008, Oracle. All rights reserved.

. )
About this Page Privacy Staterment

Edit Favorites |

g 2ve not selected any favorites. Please use the
dit Fawvarites” button to set up your favorites.

I There are no active responsibilities available for this user. I

ences | Help

To access the PIAI, click Home or close window

o If you close the window, you need to refresh your home page by
clicking the Refresh button or logging in to and out of the applications




‘ Access PI Award Interface

AP Inguiry APT Inquiry AR Inquiry Admin Inquiry

Cash Inguiry FO Inguiry Feople Inguiry REQ Inquiry Avallablllty Of

PI Award Interface is available. ——— applications
Included In
portlet

= The next time you
access the RF portal,
your PIAI responsibilities
display in the Pl Award
Interface portlet

et AS

[ Public Home | i Careers | & Contact Us

Principal investigator portal
home page

Pl Award Interface

AP Inquiry

APT Inquiry AR Inquiry Admin Inquiry

Cash Inquiry PO Inquiry People Inquiry REQ Inquiry

= Access the PIAI by
clicking a responsibility
or through the portlet or
the left navigation bar

Pl Award Interface is available.

Basic Researcl h Principles Puolicies

Definitions Resources




‘ PI Award Interface Form Layout

Welcome, John Paris

Current &z Of 1:48 PM on July 2, 2006
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Figld Help
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Function Help

Pl Award Interface

PO Inquiry

Functions Contact Us

 —

Business Applications

@By Purchase Order

Furchase Order Mumber:

(@] By PO DescriptionRelease Campus Use
FO Description:

) By Supplier

Supplier Mame:

Create Date From:

Create Date To:

By AwardProject Task

Awvard Mumber:
Project Mumber:
Task Mumber:
Create Date Fram:

Create Date Ta:

| |[ select]
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[ H select ]

| H select ]

[01-JuL-2008 [[ select |

[31-0CcT 2008

|[ select ]

" select ] Entering Award Mumber only will combine all projects funded by the award into one view

|l salect J Entering Project Mumber anly will combine all awards (including Cost Share awards) that fund the project into one view

|[ select ]

|
|
[ I select |
|
|

|[ select ]

FPrivacy Policy | Terms of Use | SUNY Web Site
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'PI Award Interface-Form Changes

H

2484l

PI Award Interface Application
name was added to the form
with the function name placed
directly under it

Exit button replaced by logout
link on the portal frame

Field Help button replaced by a
link

Function Help button replaced
by a link

Main Menu button replaced by
a link called Business

Applications

)

Submit and reset buttons
moved to the bottom center of

the page

Function links moved from the
bottom of the form to a link
with a drop down list at the top
right of the form

Date and time stamp moved
from the bottom center of the
form to the top left of the form

Email button moved from the
bottom right corner of the form
to a link called “Contact Us”
located on the top right corner
of the form




‘ Contact

= RF Customer Services
customerservices@rfsuny.org
518-434-7222




